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FHTf€]iTT   qrti.   prREfT   :    a    t-`Jiil    +it4H-¢€r    a.ap    apr{Tran]    {}   {tTTffl    -S-Jcf^ii(-ttjj~
tt,I€{rt`H'.I   (Qf.    I,iS{rtilT)   fin-\J  -uiT;i   qr€}  utF"t  q{  .dFL  .6TJ1.  T*d  -\5¥T  finT.a+-  {}   qti
-u=T   tTlil   cB   ucb~{url.   qi{   ctTJi  -i;TJt   .Git   fa)-   u-ci,i   -:amm5r2T   -S   fjTRI   T{mTidigT   -gT{r

{TJi{t -{Tii{]   u{   c+(a-i-ifa{i.  faj~qT  ui.`a]ii  I

qftwT€  :

(rJ,I)

"tTtiqwTiT    `fflan"    {\    .,-qTURTci    -¢`,    .I-r{Tt:1    -qTi=<-iTadi    -tb-I   iflfti-t`h

•Jl{-~. € c) t`f#i I-,i-ap-HT{:irazj;-qur  3itiitha  €  I

(I.I)       "iqTqTRT"  -t\   iitJ"t¥T  ffl  -u.~de]  Q]rzTrF!.T  3]f*tr{i  f I

(Ji)        "FtaTau"       ``      3]piq.tl;I,       "fatbi`;,      eri~a-ti-,i/3t.{``iR]T      3iTa.a.,I,

{!i:chJ.idy>,      u¢gi,      gitT9j.-tT-31,      `Frqi.      ¢`T-iLjTI{i.      3]T-¢9r,      ..{-I:d;]r     yci.
•;<JTIJTdaJ    .a    i.I.JJe`t    tf;I-€'-d    fS``J    i-itT;i    ql~d,    -<}{r{   .uf?tit,    -cfl-Ef    3i..{]

•t:(t.I'ab'   3J'`|Q\l   1\  I

(ti)       "edngifaq5  qTzmTzft=T  3Ifun'   {}  -€Ta€ffititb-  T]Tqu-i  -{\  qt`i.i.r,
•u`q-;`T   fb-\J   il\J,   `t.u-it   .JT.q,   +tr{ofhct   fin;I   T{,   im€r   ftry   7iT   ar2jqi

•{jijf€tT  `ra,`   ..r\J   hSaif€;`ffiqi.  3]ffi.a-{9  3Tfflha.  -g   till   -t!--;I-d@   3r.t`id~{.{3

tt31   -i:ipi  .cS   fa-.:Ir   3Terqi   u.cb-€iT   fi   ~drfTilq5   qftar+i  q`t`   fir.Ti   thTiTcji

t]<    I`}r*\"{i    .81-,13T2]ETi.    {iij-8    .iflfedr    *    {QTi;-H.-¢rRtr    -€tt    .chTq    .8  I
•+as|t.Tli.  .{T-dy.fltti  tt;I.  8-ci{T\]r  tFri`  q"Terffi  3Tfradi  -q5t  did  -GiT

•trS.,\   q\I!+   -q-,ITi.  .cb`   fa`J   TqTifltlcT   gr{T  aplz]Tan  erfunit  ~tf;i

•±dcr.¢if`.ct>.    uiti{T    +i    .q.|iT2]T    3Ter.£ti     ttRtqf#-fr    f*Ti.    .en    -i-rzbi.iT    ~8  I

± dcf-*ipict,   ,qiqidzn..`i   3ifi]-a-{c]  -tt5T2Titl!n:I   3]pihau   -cfn   -IT6-,i  -dy-{]ii

\rcj   .c:i..{ii-a-u-I    -S   -tiq   fi   thi{-d   fa55`    .JT\i   i¥TFTTtT;Tzitl   3rrfuRT   -a
•   i,J,(Jcq  i:\J". ,

(`i.)        "€-tbiigiv'      -{t      '€-atf*lrtcb      tt5r±rr*.I       H{IH-cft      -dy`      -I:in:2Iii      {t
•SJ¢.*if`ct;.  .{r,.I  -{t  'i:-{.iri-a-uit+  -cfit  q5Tiar   q5rT.i  -qTur  qF  aTfh-  orfi}*tT

8    fol{.let;.    tJTt.I    trap-    i:ul.{   `3IT-{.-§1„    qT`tlq-€{   Td   .S.`i.cfi;rvrf+#7   -<mu    {t
~¢{€Havit   `bi`{d  rdy-{:i  `ts   rct\J  -{flfin  5rride5Ti+   €1. I

(c+)     "© Tffffltr  (€~-.")"  -{1  -SafffifrEF  tb.n{fan ITuiidi
cbi      .uqu\Ji      ctt<t\      §\i      .qiuriiq      ij;.     `T+Ten     fa55T.fl      -tT{{-iia+tit     .dyr

¥-dffap  tiiirmr  tFrm  tTayT  Eaff#latF  tfflngfijiT  ~ctl  tLFTr  -¢„
iqTi:iTan   tl   rfuTquT   3+fitha  € I   ±--ha   3Tq~ur   Hfa-cLlti   (facsimlie)

3T9Tq'r  fir.ft  rauT{  qu  (Messenger app)  -dy`  .t.matt  -ti  -xpi-qr{].u  4>1
-crifTTau  whT  "ga#LjtF  tFT#an"  -chT  Trd~.I  -,ii;1  -cf>-<tTT I

(tF)       "{--tfiifa.-JT   mrrrch   (EFs)"   :   tTez]rd¥-I  -dy`   -+qRIi-{qift   gTtl.  -G."t.w
~bLc3    i:tantulT    -rf;i    5..tr¥tt.:.    -S    .mt2]iT    -{\    tbi€''-c-i     dy{.j\     c}    rd\J,

IiuTH-}¥f  t3-T,tf  T2jitTiti-a   -dTq   3{Tfr`-ail   `\dctcbf  -{\   I;jt   §\T   LHGraji<,

{ri\tLra.ui{  t`terr  -tin  5r¢i.`irch.  -ctl51   \r-dy-Hull-di   S I
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(U)        "Etl;tf!ap   tTgtanl"   -<}   3]T€izJ   a   5J.-`ibi€.ch<   (e-fiier)    ct51   -dl-]i    5.I

3||tf.jt     (Login   lD),    {-*Gl-{;\Jl    (Username),    \Jltlcl€f    (Password)   \'u

u`l `.t5T+c-i    (Profile)    -CJ7l.   {j{]\G-t-+I   I

(-Sri)       "-6H    ~+qlzrran   giFFT   ".tl=T   quit   HUTTdi   (HCCMIS)"    :    tJi:
Ii€J]u-t\¥i       -{;-i,-a        ,.q-iqiciti.       .g.lil.       tiu-{i`rii       .dyl       .vi.H:1       -ciiti\        .`it;cict>[

{.I.iqla-t]-{   `-q..  i;i6'a.ti.i   .apt    u[Jiich   .a   .ui\.   ucb{uit   d}   tilt.,I   (Data)   ct,i

uli{T,   izT-at}9i-{i,  tisrR`i,  t!-,i:mit]  ChT<   {j:ctr[+{i   -¢-{   {ich`fl   8 I

(..-i)         `tT€j    ¢iTft"    ~<}    3+i¥rt|   .Sf .--. q~>~i#an    .S    Tiit4-ti    -t`.    u,i!l.-ti    .ti{iTiauit.

3i.9iuizt{ci.   rtid\.   tS   c5Iii.6-I   `i{   Ijf}-{i   .{.i{.ct,<u,    {\   .S  I

(-c)        '..Sd-dyfiridy   ib'i€tan  #  quit  (NEF)..   -{`T  3Ti.Qi2]   5i-uiT-Ji   (system)
Tt   trTarcin   tFT#.  nd  i:Tq!]   rmT{fl.q   -riTno   -fliT2]   .;\..   -Qraa;£il-I-t6

ttiT3ifSrri    finTT   -urri!T   RT.mrarT   -fiIT   ti    i¥TrF|   fl-rt{i]iT`|E5    if i\-ti

3TgrFTi.     qi].q.rT`r{t.     al{T-d]Gft    -JT-€    .t|fr;-ll     t}     -8|     -S.tbr+d{     .til<l
+Qf -Tflsffarr    zF~<{\    {rfTq   f¥`   -IT{   u.-jftzLTti   -+-.i-ti    `d    tl\qls-ch   tt>\.I

tT¥  -±rJ¢*`fifro  tf;TSffl  -¢t  qi±TiT  ±-tFrsjt`ofTT  zj  tj~ti-I  in-a.  .i-c;-I  -ql
•ulT\TTfl  I

(.a.)         "Tft..di.gr.    (PDF)"    -{t    SIT.t!Iu    qlt?.au    (.{jiTI-5'Jt)    .a.i.ill.a¢r   .ui{o-i    .+`i
tFT±tT  fa}~qi   .xpiT  -S-atFFU-FttF  Twh  -{t  -a,   tilt  fiSj   Free Adobe"

Acrobat® Reader  -f*T{r  q6-.fr{J  ~8 I

(tj)        "Tft.a.vtF./T     (pDFtA)"     -{t     en-a-i2]     -S-a-tf'£iFt-t#.     .¢'.i.`.iia.ul.      cS
fsftr€-tT  -wi8iol  -ch\  fji i  fafSrEc-i  `i\-cid.a   (i]qTi{zt)   €t`iiaui   witr,u  c}

lso  mqq5tqu  T].TapquT  {t  ~g I

(.a)       "ufinzfJ   ngwh   ±   (Public   Access  Terminal)"    :   q.r6{icb
qcR}{i    tffi-.:I.ii    -rqTZTr{q-a    fi.I{1    .H-ctli.T   fa;-ql.   -Jr2]I   \rcb~   .trl*Glficb    -`..u

{t    I+an    -cf;iQ*-cT¥    +3    iEit    3TTir    t5tTen    -dy}    -{.\rTF.qu.    (EFs)     `ct
•tFT-i-ul{-itF  -;qrqTanfr,i  3Tfi+thedi  a-dy-qgr  -cfil  3T=Tifa  ihid[  .8 I

(uT)       .'ii»L`=      -¢wTa{jT      (Scanned     Documents)"      `Sl      3l-I?lq      `-ch
~STaana5  .grfa  `}  .a  feTdr  titT{  trtHrirur  -dyl   .i.a-,i.   -crr{  .q.`-iTqT  .iTtil

•81

(iT)        'tTap=ftth  un"   -on  3TrRITT  .`--zrmTan   €ft  €T€{-in¥,   .FTltrLr=Jq-{  3fl{

£{tin¥  HfatTr  ail  enrlt   d  -a  fa¥rcs  trRunTrt€rrDTT  5--tb-1.3-tl-{  `c}
rd`J    €`dtf¢`irtdy    tbTI   .{t   tr5T5iiLanr   -CFFTT   3TwiTq   @t]T   8  I   ITEi5ffl-a;1

{g-{rifl  ]\.  -±.--uTgiv{  -dy`  -u[Tq5itlT  q5l.  a-`T#  {Tr3±Tfdr  fflfi  -8 I
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rTTTT   4    tTTj

(91.)         "qj-Gl-{    `Hft{\.I"    {}   3119lu    IlerJut?I.    -¢=€=ct    -JtJT{]L¢lt:I    gl-tT    3i:t+-itR(i

3].I-jq    tj;.   `{ti-uT-{m   .{\   -8   -v-i\   ±.tif.`ri-I.   (EFs)   zt55l   ~{-frrTr  t}.  `iitT]i-`--T

{    u>i±'ci<   t6   -¢ifai.di   \rd   fSriitan{ii   zf>t  .i.Qii{a.`T   ct;-{t]T   a  I

(a)       'fty€    UmvtF    (Webs;te   Administrator)"    .{\    3JIRTq    Jjlc{J
`,uizTTfriirtr  -i,Tifl  ~iTrir`t  `3TfbeFTItz~cFTian  ~tl.  a I

(2)         S,I   (`2iiTI   Ii   a.2j=ch.   ¥icki.   \J-d  `.mq   -dt. fS   .r.I   ftqrif  fi   iTfwhifrti.  -.T@   fS\J
Ji`   -ct,    dyT   .tltl   3]of   -61Jii   -t}T{-IT   '¢`3   Tit:a:in-ct¥T   GEfii   iqmTd.!t   finn,   2008,

dicri:I-<      ufin!]i      -{ife{iT,       1908,      `H-{L`fi-{]      .{iT8q      3]®.fi+q.J|,       1872,      -{irt|-,iT

u`1chlltttl   `iifuntTtr,   2ooo   \ic].  .{iiur{ur   au6r  3rfufiqJr,   1897   .ii  ~{.iJi.,I.¢feid

fa)!JI    J',J'.    1!   I

:FfmL._F__EREq3- -6iT -{t  tb7 €s±It±+_L-sti±L:.
•S.I    f`uiri    I\   31,{L±   .`!i]jfa{i    .S    Ri~¢I{T,    -<`iifl    .uifacbi`..    3Tiai{T;-t.    3ttiR{T   3]i-a.Q,T,

3tflci.      .idi.I     \icj     ci.rati     3jerdl     ft{rdyc.cr     u-cfi-{uit     ii     ChrtT     3imd-.d-ri/-¢r{.{iia\,1

\]{rf`jr,I`T9-;jr`[   .d.cHI{   ]i``T   ir{17i`,.   .{t   .€a7f*i(fro   "   d   q5FTifa   rTFT   tjTr  -+Hind   ¥ I
•€.I   r`.]iit   c}   3Tcfl.t   3]ft}q.+tl7i.  319T-tli   treTq5i-{  -gi{I   -S-Jffiifitb-   -en   ~{\   utiT   fS.ir

Ji\I    c:`{ira\,I    ttji    ctt.9   fafacb.   u'tHd    ti`\Iu    `;`it-ii    ra>    ra,{T\    c:t{Haut    ct.I    ct,I.iut    ul{nu

i   t:i(„   81

`t<;`j   fa7.   uai`{t5i{.iTIJr   `qi\J   3+frFT`-f7rTiuT   art-eTitrFtrzb-   i]iTTd\.   fi   €-qFT{fanr   -a

03   ct7I{irt:d{.i\.   a   .n{i{   `tj   tiiui{ui   .rlm-di   .fi   07   i;rd[¥-a-{T`.   -a  `ft-a-{  -8T6'   asith

tbiSict    -ct,i.'i|`  I    .i{rtr,I    .cfi"    tbT-S{tl    -dy-{-,i    'ct5i`    ta-iT.-tt;-    Tf;.r€{It    tt5+{-+    ~cfiT    fdrfS.    qi-.rT
•uiT`iir   i{-d..   -S..  tt,.rQffa.ti.   -dyT;i   an   f¥;Tidy-   TTR¥ftFr   3TErftr   ttl;1   TruTTT   -cfi;ti   tS.   fall

tf;raf-cl  -ch~{.}   q5T   f¥.,Tri>-   iTT-,TT  I;TT\TTH.  I

±=#_F__tsan_.H+±±rg:!±:!ft:sej
trditRT iiHfRE t}(1)     _€Lqu_EJEESJJi_RE rfu dr:---

(-dy.)       HcCMls     .tl    tj-¢fl-d2-i.r,     TTt"t¥T    sia    apltlTan     ti    tzTapTq-{FT
3tfrcTir;.I-{T UT,   `i-d

(u)         tT8T-chi{Ii`Jr.I.tT!}

(2)    Pfty
(-ct7.)      .+.tf.i±-d<   ~ch   .ctirir.I   3JT€.aft./truTftq/tTRTrsf   vrj   thud-ar   ~¥TrT

•ft2iT|l.    c6.    t3-i.9.{T\..    -S    rd\T    {---tlji~{-a.{    .£t;1    .S-afr€,iftcF    tlgijTrT    .v-.i

ut+i.{br     {gi{li     (.z£\arft     \Japrck)     apT    ITijr-`T     apt.Jft|     -{-`*ck     cch

311.q¥{jt]3   -<i,Tt   -t\    JtquIT€t¥r   Erse+   -.-qi-{tltlq   -chl   +aITtlT-{-a-   -S   TTTapF   .{}

3+i;rtlT-Sf:I  trufttf,`{ilT  EFit]T  dr I

(I.I)       t]r+   u.q\.ib-r   (!itlr<)   `.¢   `3Tft]~q:ch`1.   -a   i.ti.   CMIS  software   qT   .tirfil-;r
3ii{.`iq.    G|.H.i    c}    lti\r   .a-{\    3]fu-(t{.bi    ttRq-cr   ti.Gf\2]Ji    .sb-{]rdy~,    IttdyTSct

•i-q\J    `ct    ±      i\ct    u`ii    uc:r]    it]-<`.iT   3Ti-d9-tTcb-t{\JiT   I
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(Tr)        -cfr¥        zE;GT{       -cf5ii       ~`i{qT,        ui[a-4+-.{uT,        ritrTra-tlTi`q`,        fruicitj,
fa-¥of-aTEThHZT,    tF;lift,    fin,    as,-,    I-rtT:tb~rfl    -<jap]`i.,    .{t{i2]i    tj-uflcb-{ui

3i[ar`-u.+t   -tt\   3tdi..i   u.-Gfl~c#i-`i.  .{.i-tqi.,   tt.{   -`-i{ct,ifl   .i.il-Ici.I    S`.ciirt    a   `i\

cMis  software   .i]€   .diF1--I   en{...€1..   .tl.ti.i   .cr`    ra`T   .ut`    `i`i-ct-,I.   u{-ii,

3]ttiTti     djfro-al.    -cfil     .i:['.di,    -tr...J\.ct    `J.a.    .iitdiSt+    `,tat{    ut.:I;I.    .ct,<`ii

3T| ft.¥2].t-t.j-    c!tJT I  I

(Ei.)          tif-a.    IT{il.-trH    (.i-i6.i{)    -ch\5'    curb;    8    \i\    cMls   software    ii{    tiTli\.I

3+iQf.-`+`.     6i;ii;i     ct;\    (a`r    -a-<t    ¢-`iapi     PAN    ..I.q<     /     3iit]I<     .i`¢`     /
•alt:{   all--+51.    `.I-q`{    (ib-i-!f   ycb-)    `-a.   'fi\GiiQJci    ;I.6i{    `ci.    ±r     i\ti    {fli±f `bq

uc{r`.I     ct>{-.ir    Chi.dy¥{i.¢`j    -i;\Ill   I
'

(-€)        €    Tt;1-Sf-a-{,    ±-_"€t.a.1.r    uuiT-ch   pqlii>T   3iijd.cl.    (.+-`q7Ttff?i.Ji.   t`i{cH
T{t;-r{)   -ct51   .9i-`-it'   -tj;   3Tch.i   -i{t.Jri  I

t3>       jLF±[_qa. i-q`t`  a-€T¥.€~tise__:

(-cb-)         -{i.c{    ~Sf.   tf5.I.€f.dti    -cbr    .a.iitr€cf    .E\-Ji.I    fS     EFs    .t\.   -€..atf*iil.cf7.    <n`u    .t\

3T({Tq-~pr.iT    HTtir    -cb-{;i    `4`>`    rctt    tr;{i-q5i.    tEh-    -aer    i{.ci    .i..iJ-fo--{+    (.Lii.`to

€.-frd    `JI*-i.I    tl    i5.T\.    tS.    ena5i¥    .chJTr    -tt    3t[ady.    .I-€i\.    i;`.I    .qi:
-{5ft[9=d.{-I.      -cbr;iT      .;qrurtT-{]      -ch-I.     .d~t.r<-<il3)`-tT      .`icti      i:\.Iri      fb      crqi

~+.`ttji.+d-{   +--+i.tl   ..S   .tiT{i   -Sf.--qt-r{fa.-.T   Ri{T-:H   .tt   3ifa{|-dTirij   !"

tf5-<  ¥iT  -€¥  3]2r¢T  -ia. I

(t9)        <ir¢    +-ihi¢ci<   cttl    u\it>i{ci    t`i   uc:I.-I    chl    li€   {-,it,i±rd<   ct,I

`J§-{T,     tft`1ir     :tFT    3t.9rtiT    3T=q    .qi=d..imai     Ji     `iRiT`i.1
•€L-q5TEfen   -ch   -¢{rzfil   ut[t5T{ri   .[i   ~{-i.i--`--i`   3]Tct¥{i-qi   I+f}q<i-`i    Chl.ci3ticb

-ro-q  -{\   -cf)-i..)  -5\.,i  I

(Tr)         `r,zf>--€~--tt;-rStr{   fir-it.af}g{:I  -c6   rd; `T  -`Iifii!-dTdi'  -i:1]il   :--.

(i)           TjFTcfil  2*`,T{   Giig.`5q    .cb-r   \{tlti\TT  -¢-tit  .§`J  .cb\g   ct>id,   \u.

(ii)            [aj{Tfl    arfu.    .chi     ztiid    fSi{1    ¢`t.Ict`    di<i    3tii..H    .tiui<    3i|Sr.t5;\.

I:-a.    Ill-t"G[   -{li+.S'ri.   dy;tit;.   tiSH   u.¢r`i   .ct51   .bir`.fl.   |}  I

rbtfl      .fl      3i.jrd`i      Go.4{ul       ct`      URUH.i<.ci<n.u      tsii`il

(Account)    ftii.ra{r    fa;.{ti    .tir    .tict>{u    .a    3]qcii     .<ii.jici{i     ctn
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•     tFr<-cr¢f  .ta.€i. (7)

•    iriffl  (a.ry€  I  ¥raT€) ({ })
•     in-ch(I)

•    f2i+€,(-)

•      thf`z].€    fa.t{.  (.)  tSI-{i.dy-T   ITqt`JI.   ~ffi-rTT:r{Tr{    ittiS'd    -iS.   ..Hii    cS    iitjl,    3{i<.'it

?Jr   3.''tr   .,\'.   fai.ql    J'-q.I.   -8  I

(2)           ib~r±{r*    ap`   .`lTIlt   -d7i   3j.{.r   Fit..1f}i`-}g.`-.I   *G-d-13]\.   (Strings)   t\    .iitY   E:1iu   :

.       .ifi|±f-ck`l  (  files)

•       -_lf,l!`T{..I   (_files)

•      --ef}q:-T (-Dateien)

•         fS-f?ltr{i  (__fichiers)

•      -a+i--c:ie:i   (   bestanden)

•     :t51!-d (--_file)

•     _3IT[-asp-fl (_archivos)

•    _i,ri'-itv (-filer)
.     _.Lr| €-6'{.~<If.LT (+iedostot)

.     _ftrcTft t_piiki>

•        {i`}¢\fl. (_soubory)

•.-.. \J.(-i,i-¥f  (..-elemei)

•     _fSRT{.{t  (__ficheiros)

.     ._.3]r{cfcflaur3r Larquivos)

.       €TRTffluir (_dosyalar)

•    -a€ttzb` (_datoteke)
•     --fS-dtJ€i  (._fitxers)

•    =ts+ife Lfa"jd)
•       qt5RTLfails)

•        -qi-a-ciftJ (._bylos)

•     --b`-uld\ilt (_fajlovi)

•      -ftycf{\t}rSr<`}-S  (__fitxategiak)
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•      S.{]i6-  3ifltRih   lblSftl   ct`>`   -irll   -c#   -dqT{   f}`r7   -{9Jl-;i`..  (Spaces)   .{1f3€1   3o

`?I&i-ti   {i   -chtl   i.€1   .i{tit  fflftr I   RTtq5  ffa   {9m   (space)   ch  Tzb-
3I€T{  (character)  t}. ¢q # 1in tm]T rfu I

8.      RTgrprwh_i

10.

11.

•-ui.zt    ¥`i.city   -cf>i   -{i.c;i{]    iT.u.    tt>-1yici{I   ~cbl   `pri=rtl'IS.;t   `3ie]di   iT€]j5]-a¥i    c!`t;`ct    .-qi2Trd'zl

di{i   `3].j]i\lt:`.I   (b.`f\   3ifacbji   -{t-cii   uirT¢ii   .S   .JirextiT   -{t   fajTji    GTi    {iqj-¢Tr   3  I   -vie:I-{t

cb:a   (Payment Code)   .Frt\  -ii.H.  .zfi.qriq  -ch\  3t`r.Tang-T-I   qr2]  gcl<l-  {S  ch{i  -&'i{r

{ci!ji\d    -\3{urftt-r    i:i    2iT    iitflu-c?9T   -`rGET   iqTqTii2]   -grRT   Or{[rm   f}jth   3]faapi-I

{1clr   uc{r`il   ES   ]iitflJT   -t`    u-`iTifr"   -i:i,   ~dyi   ~+tFTiiranT   -a   -\mq    8tiiFfi   {qH

(.q`ict{.I)    i\.    h5.h'rui    dy{.Ii    -i:\JTl   I

iF~ . apr_ap. `ap . HfaFT3pr  :

i!{\    {:{t,iTatuit.   cbl   wfti!]i.,    uit   ia,   .{-.~tb-I-Sfrd'JT   -c}   {t{Tu   tq.ti   8qRQi.{i   tTe]-cb-r{   qT

3ifa.cTibi   .5T{T   fefsTcd    -{-"   -{\   ~8-{{iierRiT   -ff2iT   .rcb`.i    r}rT   Tr`J   -8.    -dyt   -iTrqi-d{]
-dT<i    f*-{ft   ift    I.riTzt   ft€fiT.tT   fa5`T   tint   qi{   5ITB{T   tf5ii    te   qRofdr   fat5TIT

-jiiitJrri         uta'cft.        ftQji-{l        ii,        €`{imt(*T        qt5Tai]i:mTT,        I.T€Ti.a.tftoito        Ttr

~.i`-cflcE-`-I/3]-.`}u.iTl.oi-`-I   9"`]31   tt;-1    +ici   ijLl   {r`fT-t-£\   +i.   u~{<-or   (tbT€ct)   -cht   .6tl`Il\  I

•chg  .it  3]-i+  -c:-*TT-JGT,   ffi-{T€jt  uqTfrEfiTir  HFTri  -t5ith  .S}  -\chTrrm  €,  ch  3]qrjt

tff¥{i,  -qra  .cf5t€  -ti\,   Ira5|uT  -a  3].far  f}iarw  a  qi€  tFT]  a  z5F  a  qti  dt
3idfu   ¢Tq;.  qR{ftrd  fa>-2ir  \irr.rT  -tiTfeT  t].an  f}TTFaem  fflTtifeff  tar  vent  i5q  {\

qR<fa]{-I   fS.zt]   .uHVJn    :.--

(1)          Ij.I.jtlT{;.HTH.   3Ifa.ftqiT,    1882    (1882    apr   7)   -q51   err{;T    iA   ii   .t]`qr    tlfwhTfSrT
(t'\-{   ,J{`j,T-i:,,,T,  ,

(2)         .T[Ti2rii9jl{  3][aF].{Tli   1996  E}  3jFTfa  -ch{  m*T{quT  tF<T¥ I

(3)         -a.+.Iiit  .qirq-cFr  ii  ftqi.-#T  3TRI-qji.It  -gT-{r  frJftT  iia  FTrum3i I

f2utuft:    -.t`ct    ufa{]\..    t5t    IT\q;I;i=i.    -cr5i!i    tTan    urift    fliqt]T    HfflfaRI    ed    -cfiT

¢Ti.i.i;ifa`=rT    ~¢-i.i    varc75T¥   -tfii   iirJTT    f6T{-r,i   =d-flan    t€fa    tfl   *   pfaq`f

€.c}cf;:`ifi¢.  -fitT  -{t  ihi-+aT  -d51   3  I

fa_.ap tFr FTm :
I+.tfjia'raiT     .cbT     uilm     'g.-Tf5i5'.ci-{    -zbL     {gTtt     (Account)     ii    -a-tTErff    FTm    `flt{

•Sf    .ttiT€ci<     cS     `j.uflcp`r    €--.J\ci    t]-{`     t!-q.    iT\.dyTS'ar    -rf;rqtdy.    v{    .€.~tb.r{rtiTT    -cb`    .{.T[izt

g.--'I\ci   .`r9jr   uti.`Ji.i!t.I.    c}.   iii{-j2i`J.I    {\   .twlr   ~u-HT.Ti  I

pqRT th Hffifas :
•€'d¢.£ifi-ib-   tBT.S{fa.-JT   ItTRi   -dy~ft   -gil   iTTFTtr  q;iqTtl   qwh.   {}@T   gqRT,   3ji=rffl

3]Ta.i:-;T  .uT+  ~€--It5i€rd.il  .S  .JiiezliT  ti  gtser  "-tFquT  i  i]nga  fan  3Tap  3wh  qFT

{k-uTij,1  ~cb-viri I  q-6.  8iq5l  -tj-dr€]i  tf5th  ITan  €-rfe  gTtT  qnI+1  I;i€mTVT  -ch
3tfil.dfig{-I   fa;\J  -uiri  -8g  .Gtiirer  qt-fl{  Tr±  ~{F"  -cFr  rmirT  a)-wh  gr  sTq5¥uT  i

ufafti.   -dy.tJiT I   -qft   -ct+fiiTfl   -a'Ti;T   ib-r-{ra-Ji.  in  HtFquT  -q5l   Hfafi=   i   chi   ¥(€2If

"g  -¢ikfl  .a`,  -{-1\  tri:  .€..--, Ttir{fa.Tr  -c]5t  las  d  t*  zf5T~  ts  drT{  {-fa  ar
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12`

13.

14.

Ft2Trdfl uG"5I,  fas  19  I;p 2020

T{r.put.w.   -d`)i  Tritz]rT  t\   -+ .tf5T€f-cri  .ail   {if2]fr   cf5iTiT  ~tTQ"   + -.TI;.rt(]{   ch\   u`i   2;r},
•q5t   ~c,5TS   -c6~{i   -a-{3.   3iiqT9qct;.   3T.`-tT   `q5.rdeir€i\',    .qfa    -dy~t-€   'i{t.    ct`,.   .a.i\    T\.    u<iii9i    Q"   I

=mi:]LPl7fl-i   3Tftrq--rm   ~cS   TntzTtT   {]    ¥la   -t}    ai-`   }\   -tifq``-i   [a7~ITi    liui   g   -ibi!ti{,

a5|qTtan.    tr    `-{ft    =arqTci.t5tl    3Tf*qu;Tr    uT fa.T   i}'   .{fl..-r    i*iTf[2}qt.i\.    .$    3i«

i-dff-#fi¢-`f5T3ta.]i    an   -{*a.=H    ti-{   3i'f*ir   iiti    {m   -tflTTi   -ch\    6itii-T`   i```j,    aft
-{jui.{    q5+Iir  I    .a{€.    -i:it]i-i    -J`.    =qi€t;.    -chi    .q.Rumi    qiqrtlq    gi{r    fa7{.ft    tt7.IQrrd.O    col

firtti-oj-qul    i{\JTr   3]`-)i   trR.    u-q\-6-a    i:i    `it,    -I-ii]-{t{flriT    r\.    3]`jult„    dt<.i    chl

3].{iTb-eriT.r  i  Tl-intTT`-1.  i:i  -`TEt.i-trr  -g I

ITch=ctii.     (.tiG]-i)     -fri-<r    -cb.fn+tii`     q\{    f*.\r     -vi.rr`t     ct51     -¢9IT    .i.,     :Iifi}.{i     ct;iidifl
-{terrRqfa    H-cf5ttJT,    3]Ia-¢T    in   -t-r{-ffl-atjT    Ont¥    q5FT    g-`T{.ifqTqT    tf;i-IiT   -`iQTi    qR

tFfflzff   ZFT   ffitHiur   -tt   TTt+1   ~d   ITt   tb~i-trfet   3Tori~d=r   dy`   3]=jIT1-"    q51   .chi.tcHtfl
-cf5trr  Gist{  `{\   ITzt,-<ui   -E5\   taF]f¥u   ch:fl   fi  trGfl-¢di.   fat-a  -6-1.I;`.  ttl51  ulb2ii  .cT,-i..ii  I

IT'rfi.{ui    .a    u..\-,f\ch<ui     S    v¥.zil`{,    -i:rq.fr`i    `3T;jt]i.ir/..tiiq-Id.q    .ch\    3]i.itiiS.I
•t.-*tl-;Tr/3i.i-r{ui.   l-S.qi   `\iTiuili  I

E~a.9ELRET_ ¥t._TFdrLJis_TFT .Fienan vi 37ifrraFfi rfu trr€ tFTfa.di :

3T[ad-rit-iliiJr    t:ti.    `.1.a.1.cT}-i{iioT    €I.}ct*'"cti     .ilt.IJM     {1     w.f:1.`-I     tiiit,.`T    ..+'-v`.`ii/toll.

3T8rqT    `Hf*q-cTTr`..   zt51    €{T-j    tf)-ifDzii    :q.r2Tian    3].9j.-dT    3]-.-qcl    3]qT\   -¢tiu\-Ji.   -cS    f}iu
•t}fin   q5-{   -tTqr{].   ¥  I   i:-+I:miau   Or9Tar   z]Tfa€i5T   q51   -€~~tb-r€raii.   q>.{.`-i.   clrtir   tte.ict7i<

3T9m   3TftrqiT5i,   Tt.H.   tri5q   qT2ITt;iq   an   Tfsti*q   -S  .if5.rfl.`chlr   ttti.wh.-t',{   tT<    .i:ij

zffift   ifl.    h6-{-rz$   3]i{.ii    [\.   .S-tT   f2tqufl.   -cb`   i-Ti.er,    ITV--`j`T   'tj5`jii.   fa;.    ".i:IJ    ct5ifl    .`ci.
•`..mf€.   .¢itfl    t}-cb-   {iiii-i   `1}   t!-a   .8i€'   -cSl'fl   \Ta..   i{:rr``t-c   .¢Yfl    ]i   .Li..-;i`il    t:\.1    q{   iuj

-d5ith   cht  .cTSz]¢TT   tft   -c,iT\T-In  r

E±EEae  t5tr  tl  HF_fxp_TR_33HirfusB!EL__ky  erprqwh
HHd±j

an   tllJ6Ul   qu

-Tcitr#ffro    -rDTI    it    t5T*    fart    Tlq    -qTena-uT`.    T{.a    3TP}q-d=if    -CFI

FTZTTqiiiof   i:it]iR€T   qS~   `flTxp   -FTde   .[i   -{iTjiefl.   tfro-r   -uii.t'i| I  I    IT`-.a~cb   pit;L{ui

3rmTit  -{\  q~6-diTa  T-i  -utia51  gr:  urf`i.  .a.  ranir  ¥erap-  -<ri-qu  .{t  .a-qtT  ~q  vr»k.:

ffu  GTrrm. I  ee  tr{{iTadt  qtj  Chfhajf  q5l, .{jveIT  R`:;riR.q-a  -q5l  a-m!ift  y.ci.  qtd
Ti  €fir{i  rty  rm-¥rqti  qt  3T`aiiofin  fa fa  +tl  i3T  tri+-  q-€=ffli  Hfifr±ftriT  Petii

fflt:.in I  Tttff#fie  fitT  .dr  ffl3a  far\J  .rrT  tTqiTT-inl.  \Ja  3tLltrqTr\.  -4jl  -a#,-  STU
ITfutn..    -cFt    `=qTcn.Itz]    -&'r{i    ffeliR`-T    -dtldy\   R}    ITflrgrfqdy.   -+{i.{   q.i    .tf{fch{-I    lS-tii

{FTqm I

SS_¥j±f}ap -a wh-utY .dtfr Jar

fSen   u.zr,-<`H   ti   E€1ct-*vTf}tf;-   viq  Tt  u{-c]`=r  ~¢-ttfl.adi  t!-a..  3TLi-qtr.:r\.  .`.I-¢>   u-g,-.ct   i}q{i

uei-dyi5 -{\.      .cb`     `"foapffiT     3+2]-4i      -tqti     irdi.tttd      uei-¢->T{i     -djl      IT¢T.i      .ct51     `vO`.n  I

3T('a-<Ii]>T(Tlttr)   3T9rqr   q€T-cf5R   3]cri   -¢Tr{`.   ]\   i.i`dfbet   5iT-alQit]\.   .t\   -`i`~{.t:|Tt`ut   uic{i   .ct7{
-i.i-cT-i-i`r   8  I
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15     E±±ERE t5Ian d tr=€=L

firirltiaTiT  `TRft!e:rfaizjt  .ti,  "  -8~g  FT{]-ct  3TTaiH  tr¥  iqiqTan  rd  3rfhard
vat/3]e]qr   .q{{-TT.aGT\..   3T9Tar   8i-T-S   ?TT]T   tft   €~.q55Tan   ti   tpc`r€   -cft   3Tgrfa   -i
•{'t)'„.      .

(1)         3ii.at{,I   i\   i.qtt   R;t   -Jr\J   -€tj~r{uTt  ti. -€--TFTi+ffLanr   -wi-eT  Ttfi   ug,

`3'9J_dT

(2)           JI`iq.ft2i{ir   `Icj   f`-tiiTr  -cbl.`j-`I€iT  -t-i.  -{i-der  Ti   fatir,

3T9rqT

(3)           ¢{.iiraui     -tb-it     a.i-I-ch`     3ITdyT{,     3]rq7c`fo     \Td     Re]flt     -cS     -apT{tJT     -{zSTT     3T9i-dl
•S`a-ctst:`ificb-  `ti(I   d   tt;I-€-ct  -i-€1   f*qT  tlT  .trEfi{iT,

eyapT

(4)         -€    q7iS'fa-Ji   wuiich   qr  tll  `ITTi-rq  a  312+qT  3T.q   a5i{uit  a  -uuira   jT#  -8,

3TeJqT

16

(5)         -cbtE{  3r;<t   q!tit€1.apT{oi.  I

iTFT Efr iinrm :

(1)        15i-±frd.]r   rQ.".~cb  Lc5\  .€-qjrSfr*"   ftl-€€TI  ap`  i]Tcait  {\  -ETatapjtfhai  tb-r€taJT
•Ft=i.  f*]TT  -c8  `crqfirFT  4  t}  `3TImi  3TjIdr  ant I  qf*-ft"  tft  ti7Turm  thL

ITq\-ur=T   a.   'a`I   3ritt3i!r   3Trfa  .cS   {ijer   .#   ¥T   frofff   #   fanf¥ng   3]~ng
f`-qii    3Ii-,.I .-,-chr-€i:I   Tt~irfftri    Ti   .fl    aniL  an I    qi3   3Tal&,    fawi   .qt{I;i

Qf   .q,T€rd..r   [`-I.{.CJI   f*5€t   tfjriuTY   ti   fiffro   ch   enan   8,   Tt{t{}   uq-a 'tft
{].-JTur..n   -{}   3iqctr6it:r   .¢t51    i-,tTq]ft I   -€iianrS,   a-i:   i!-tfl   `t;T±rd.TT   #   qf*trlir

ct71   ;rift.   q.c;i\HT   ¢rj.i   t:rf}{frrn  3ifaf-+tTiT   ig63   tfl   t..]RI  5   3]erqr  -¢t-€  3T;<j

t]f?tit.ii  3]zila   api  -2ttlifiEti`  R-i-cTi{  -uqTdar  ..TS  a I

(2)         `t\c!-d    i\.    S-c)cf*.`i(-tap    ib-r5rd.-"   i-*r   3T9TqT   -{T{T   tb`   -.Elt-¢fro   q?,,'   ~{Tc€iTE   -t6
•{Ii{i`..   rc`i-.1   ra7{ft   .n   titrq   u.`i3-{T  -cffl   ~`riT  trap-tfl   a I   EifflfS.,   -¢}±   tfl€fi*H

•{-lot   ~{i.cf7.  3]Ftc)a'  .ail  'cbiqi-chdi,i  -`.I.a"  -.Tcff  .ttJft   tlai   htl-c5   ta5  qTi  api"€]z]

-tS.   ucb<ul   udq,I,  -i.I.zT;ir  HUTT-ch   (cMis)   .fi  -viijt€~d   T6i  -cl7-{  -ch   -uii-`ft  I

(3)         <Iift   ctili  .9`ich   .j]TtH„  ~$   3tdi-,i   <~cia   -€5`I,   I-a5i{.fi   T{{-na-Gi   -cT5}   -€TaffEifjtb
i5T{LafH   cbl   {rT,ir  t\   raur±f  -Jri  I-tr-rEF  i  -flma  tT¥  tFT]Trctq  -fi  3~--Tt->rt'-d

fa7i]r   Ill-`Tr   uH.aJiT,   ii-a   .t{.1    €.-.itf;~i5r.ct`-{   H,i   trir{ifa-cb-.b-q   -{i   -{i-till-a-tl   tr,th   ?it

i{]T!]icti]    il.   nri]{-I    .cb-{    rtc{-{]r   t:i   I

(4)         fai`~<.it   t{{.{tTc\-Gi   .air  .€ra.if€iflzp-  Riq  {i   TfiT-sfa   fS-qr  -\3mi,   ~utT  i:RTniu   Et`
H.{€`i{i    dy<.i   dyl   tl{i{t--ffl[H   i\   trRedq   T@   a5ieni   fairfu   tTfiErfu   -chl
~{.TJI-q   tT-i   ib.i3-d   fS-`J   `G-ti-rt   E6    ra`i,   TmffTan   zfit,   `.Tr{cftq   ITr.TEf>-   i.TFtl   cb`

3].:}{H'{   I-it2]  .i!ifa  -ch`  uJ,   Rui.  Et5{  t-chlT  uFiT  tqif€\r  I   F-rdTfa3~  of¥  fa-,i  -ct5r
•¢tj`-3.    I.rlT{j    .ii-dd-`-q   a    ch.   tat-OltitT   :q"T€j]¥r   fas-1.fi   `€TTiTir   tri   fa5*it

fife-d{i   .{,ii.rq   tTi>-  iT[R.:;rH  fa)-T  in;i  -8g  3ire-er  ~¢i{  FTff>-dT  8  I
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17.

(5)          fj=in~rfu   rr{i-rna.cft   Ef5t   xprliTmu   3Tq-qT  .in-a-I-{fr`i   .,~urqrat¥i   -cpl   3{1{   L.+\<+   cS
TTTFTT   ti   frfi-d   f}5qT  tiilT,   trRTnttl  -ct@   -{~ .tti.F5tt*ir  -rrfa-{T   ~.itff   tt5-i.iii   .`ci-

t!-d    €-~i-ci    .g--tbl5f-ti-`    iri.   .zfil¥    .{i=ct.-ti    tt\J    fi.ir   -5t    =t-`.{Tt6i.d-   .¢-'{    (t`

tiTTq.Tt  I    -d31-€f.   tr{i-iT-a-Gi    .{Tr€i   frtb-   u-q-i-T   raid.r   -uir`rr   :.-rat   -fll.rsii    bii`Tri    uiq

tTZF   fa>-   ¥~Tt5.rEifi=..JT   5Turr€jt,    E't-hajFtff>-   tbTSffdr    -qjl   -{i=d`J.i].   -u{-q.`i    `itft.
-c5i!tft  I

(6)         (`T€j   -t>€t)   -€--TI5TEitdr   rmTan   apt  ..Ri:I   -$   24   .u.-c?   idi`a+`R   .ap-{..i   -3-`]   -`iqi{
tSrm   TrJTi.   -8.   fitTitto  ¥ata.in  ts   -cFr{uT   3Tqar   -€-`..tfii-g-ct-{   3]Q]-4i   uuiich

Er{T    3T-r:rtRT    -cTq;-itfai    EFf8-ii-grY    ~dy`    ffl-{oi    -qt{    i:.I\€ir    .uu-ti.ai    ..ttq.    {i:
•{iff;i-ri  I   -€J--q5T€IT{   qjt   tfir{rd.Ji.   .ql5l   -i.`M-{TdiTn   ts   .qj   .qrtiicilt   tt`   .{IIiH..q

•zb-rd  T{.Tt.iq  ct}  Fttr,T  i:-r{rrtuti  -¢t  tffl-gfa  -fyi-i;FT  -q]fgiJ I

(1) €-ngTan a erFTrfu :

(cb-)         .QJ.`Jcb  `{r.   -ch`   tattj-ii.  .tirl.:i   ii-{  u8..i-rf5i-ti   t6   f8`i.   m]ita`I--.len.   .t{1.1  I

(-{g)         ~\fi.tl      €L.ctj-isfrd:..I,      €r..`.tt,.`~<+.      4;1.     taif,{i`=ir     ``\      i...cp.     -uii`fl.     8      `iof

€-..q+-r+d-{  q{citmii   .ifi-I-{t}Pl.Ti.   ii  .dti.:   -trct+{ii   |}  I

(.ri-)          -tr .... ct;-I-tff¥fi`r   TTUTit;ft   -ctl   ri.<i-fl   .tTfSi-r   .apt{   .crtf-j;i\fa>.   .t€i-<iffl,    iiRtfliii

3rqfa    cb`.   .rtff    qS.i`.If\  I   fb-an    -+r{ira+ut    d71.   .i-itr{]-{fl.i.il.    ct`t    uiti.i    il
•{iTr!]    u-{    u7r{-c+    f*.qi.   .6.IT=tT   -{--lb.I-{FT{    dy>\    {![-`f}aT`i    cr><.H     diR`I,

~6.ii{i    `flrEt.9-{]ap-    -i;1.    .qRtiftJH     cf;-i    .q\{i     cft-{;i     .cS    ttT`i    -+    it,iti{i`t     ct>1

tt<.lj{|J|'(t    trt.u    t`    ¢{.€Tlduit    ct)1   ut..(t`r   c}Jt-.ll     cllf8`  I

(2)       -trij--fltb  FTTft  :

(cb-)        S`i}\.    uR?iT'tr`i    ii-cF,ftfS-    .{#.tift    -col     i.ir.Ji.ii     itt.i,i     u<     t'.   viis`i{
i`i-<tt-t`Iiii-I    -{ri.q    -{t    -¢f``tl.aGi     V515r-d     cfj~{    tidyt`.Ii     a  I     u<u<iJi{i     trtv    t`

i+r{{iT-a-ul\.   `rf7l.   tdict3-I-<    th<-.i   .qi-iir    cj;J`feTr®,     irt-`ii-zl.ji\..   .cS   .tiree]    Qt\    t*

\r{i.-di.    gr€~q,    L{ft..$1.    i{\.i,     '.i+]\-fl     ct3i.5    3.tq.¢i.    fb-.{`fl.    3i`q    .<T.tji:ui

TTTquT  -c51  chen  q7i{  -i+¢an  -a  fTGrFTi  \irFTr  -t+'«-iiaitl  th.sl.qw-.  3TQicii

`ft..€l+rib-. /`J.  HrSFT  Ii  -8\  I

(-a)        i;~il   € ...- tfii-€f.a{   §..i-i`fY   qf¢.rifQtT  tr4>-.flfS   .tg<ifl   t\   .§,5   .[{i(i   -`t   flfS`i
-t',i  3T8iar  `iaj   -€-tfi.rEJ.dr{  tilt  qt``itm  q51  -t.TJtq-i.flTir  -ds.  3idi:..I  H`.{j{-I

-qliTratFT    -cb`    3rITFT    3r.-q    {riT2T    {ta-a    -t{{ti.I.aG.I    3t€¥q    -{iap.;f\lb

EFia-;ii.{.tTi    -cS   .ct;L{ui    ~S-€}ct.*i.fady`   -i-0-ii.   .t`   ut.{j-d   -.i-€ft.    ir->{    t.i`dy-tll.,    ui:
-.i]TJrrcT.I   -{\   3rjIT\q   'q`f.Jl   ~tlap{-l.r   -81   q€]-a;-IT]m   `ft   qR{ftrri   {fjict   c}

3Tdr;I  u-`{3-tT  tr{iTraGi`..  q`  3Tcrfrm   3iTq  -a-T{=iiatjit  ~cht  .fl.`itj   u{   u``j\i

farm  Trqr  ]ir,i  -viTf\  -cb`  fITt   -i.Tiisittir  `.ft  -cf5{  -tTCFTl   a  I

(3)       HFTrf@{i  rm  i{tgienq  3ife  igT-wh|ci€rH  :

ti.rd  ffi€]ittcT  -{ai{t:cTitl  th`  zf5Tqur  ±--~wffT€ir  t]rmtfl  -\3i]t]iq   ..Tt:ti   .8T+ft  .iict

+t]7T~{-(T{    -€t>\    pfflTf}r¢-I   G]5Crerap-cTl    qft   3]-dfi).,    (i;.ii.cf7-    q    .i.I.iu    c}'    6ii`    i`.

iq]Lqi-dq    tS    -a-diflT`{.tr    t]~<    u-tt5-iftr`:f   iiiT;Tr    a    .Iii{.tl.I   il,    3i[ei<.i[2i`-I    fa,tii
-vTT`TTri.I
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(4)    ant¥iTfha± :
-ul-a  -+,tj3-r€faJT  prJTi-di  FTiTeni  3T9Tar  RE~Fc;5  q5¥  pq5  iEi±  ti  qitw-  a

rc;Tt   q5T€frdii.   -{.-cflTF-r\J  -dy-{,i  .4.  3]ITrTqifSTH  i5q   tl  3THffof  al  ffl   {-tf;in{ian

ct7`i   :qi3]i-du   ~ctl   c}-d{it3t.,   q{  L{L=d]T   Hz5TRTtT   q5wh  Irl   qTT"T   t}   aiiR   ii

3ila-{iraii   f-*2ir   -{;ii`J]iT  I

{Ti5fflqpi  :  Fw  PrtTfi  tF\  oftrufl  w.WFT ti  fan  -tiwr{ur fi  StrITquT  fan TTiqIT %,  qfa

vij-ch-\FT firq # wl€ fin ar faitEmrm al ch giT fin qFT arm tigiv
]Trap   EtlTT I

wh grT¥ an, VlfaiF{ GTTRE.

Ti I Ti`, in ,ECTRONlc I.`ILiNc, (E-FIIjlNG) iN TIIE illGII cOuRT oF`
MADI.IYA PRADESII RULES, 2020

ln cxcrcjse ot`thc powers, conferred by Article 225 of the Constitution of India,

scc[ion  54  of the  Slates  Reoi`ganisation  Act  1956,  clauses  27  and  28  of the  Letters

r'alciit,  scctioii  3  of lhc  Madhya Pradesh  Uchcha Nyayalaya (Khandpeeth  ko Appeal)

Adliiniyam,  2005,  tl`c  I-Iigh  Court  of Madhya  Pradesh,  hereby,  makes  the  following

Rules,  I.i`gulatiiig  r>racticc  and  pi`ocedure  pet.taining to  use of e-filing  for Courts of the

I  ligl,  Cou,-I:

I.          NOMIIINCT`,^TURE:

Tlii`se  Rules shall  bc  callc`cl  'I`hc  Elccti.onic  Filing (F,~filing)  in  the  I.Iigh  Court ot`

Mz`dhya  l'i.adcsh  Rules,  2020.

2. A P P I jTC^ 8 I I , I TY A N I) EN FO.RCEMIIN'l`:

Thi`sc`   R.ulcs  `shall   cipply  to  F,lccti.onic  F`iling  (e-filing)  6f the  cases  in  the  rligh

(`-~`oui.l  ol.` Madhya  Pi.adcf,li  and  shall  come  into  force  from  the  datcf,  and  for thc

calcgorics of cases  as  i`iay  be  notified by  the Chief .Justice of the Iiigh  Couil of

Madhya  P`.adcsh  fi`om  time  to time.

I)I,:I,`IN[''`[0N:

(a)        "Conventional   Filing"   is   the   physical   non-electronic   presentation   of

documcnls to the Court.

(b)       "Court" means I-Jigh court ofMadhyapradesh.



irezT5Taer  ¥rm5I,  fi;Tfa5  19  qF  2020

(c)       "Documents"        m6an       pleadings,       petitions,       applications/interim

applications,  aiincxurcs,  exhibits,  aff]davits,  memoranda,  papers,  orders,

notices and  any other filing including fi]ing of reply to the court.

(d)       "Hlcctronic  court  records"  are  electronic  records  created,  generated,

sent,  communicated,  received,  or  stored  by  electronic  means  which  arc

capable  of  being   printed   on   paper,   or  transferred  to  archjval   media,

witlioiit   lo`ss   of  conter`t   oi.   material    alteration   of  appearancc.   Court

I.ccol.ds  may  bc  crcatcd  or  converted  to  electronic  formats  by  courL  to

seal.cliablc  clectronic I.ccol.ds  using scanning technology.  Electronic  court

I.ccords shall  constitillc the  omcial  record  and  will  be equivalent  to  court

I.L`coi.ds  `lIL`cl  ill  papei..

(c)        "cL`ilcr"  means an  individual  filing the documents electronically tlii.ough

the clccLronic  filiiig system and who has a u.ser lD, password, and  limited

authol.ity  to  file  dociJmcnts electi.onically.

(I)        "It`,Icctronic   riling   (cL`iling)"   ineans   the   cleclronic   transniission   of  a

doclliiiciit  to  the  coul|llsing the  courl's  electronic  filing  sy.stem,  togelhcr

witli   the   ti.ansmission   from   the  court   of  a  notice   of  clcctronic   rlling.

Sending a document to the couil via email  or facsimile or any messciigcr

app docs not constitute  "electronic filing."

(g)       "E-Filing    System    (EPS)"    is    the    system    of   nctwol.ked    hardwal.c`

software,  and  service  providers  approved  by  the  I-Iigh  Court  of Madhy£`

Pradesh  for  tlie  filing of dociimcnts  via  the  Tntcmct  for  iise  by  the  CoiH.ts

in  Madliya  l'radcsh.

(h)        "I:lectronic    identity"    means    ihc    coiiibination    of.   the    el.`ilcr's    login

ID/usc].iiamc, I)assword, and profile.

(i)        "IIigh  coilrt  cflsc  Management,Information  systL.in  (IICCMIS)"  is

the  `syslern  of networkcd  software  and  hardware  used  by  rrigh  Coull  in

Madhya  I'radcsh  that  may  receive,  organi7.e,  store,  reti.icve  and  ti.alisiTiit

data of cases.

(i)        "IIard  copy"  means a printed  version  of the documents oi./and  pictui.cs

on paper, whichever is filed through eFiling.

745
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(k)        "Not.ice  of  I;!lcctronic  I{iling  (Null`)"  mcans  a  notice  sent  by  cmail   ()I.

SMS   curilaiiling   the   details   autoliiatically   genei`atei.I   l)y   I.I\e   clui;li.uHiu

filing system  at the time of filing the document with the system,  in  Indian

Standard  Time  (IS.I.).  A  Notice  of Electronic  Filing  will  bc  sclit  to  the

I.cgistercd  cmail  and  mobile  phone number given at the time ol`el`.iling by

eFilei.  iiiilTiediately  after the cl-`iling.

(I)         "PDI`"   mcalis   an   clectroiiic   docunlent   filed   in   a   portable   d{)c`uilicnt

roi.Ii.ial, whicli  is rcadablc by thc` t`ree ^dobc® ^crobat® Rcadci..

(in)      ``PDF/A"  iiicans  an  ISO-standardi2r,ed  version  ol`thc  l'oi.table  I)ocumcnl

Foi-nial    (PDF)    specialif,ed    for   the    digital    iircsci.vation    or   clccll.ttnii`

docunients.

(n)       "t'ublic  Access  Terminal"  is  a  publicly  accessible  compiltcr  pi.ovidcd

by  a  court  that  allows  a  member  of the  public  t.o  access  the  l`:['`S  and

public court records.

(o)       "Scanned  document"  means  an  electronic  image  crcatcd  by  scanning  zi

paper document.

(p)       "Technical   failure"  means   failure   of  the  court's  hardware,  software,

and/or  telecommunications  facility  which  results  in  the  impossibility  for

an   cFiler  to   submit  a   filing  clectronical]y.   'l`cchnical   failure  docs   not

inclilde malfunctioning of an eFiler's cquipmcnt.

(q)       ``User  ^grccmcnt"  is  an  agreement  in  a  form  approved  by  the  I`Iigh

Court o.f Madhya  Pradesh  that establishes obligations and  responsibilities

of the eFilei. within the ET-`S.

(r)       "Wcbsitc Administrator" is an officcr/Official nominated  by the chief
Justice.

(2)       Words and exprcssjons used and not defined in these Rules shall  have the

same  mcanjng as assigned to them  in the High Court of Madhya Pradesh

Riilcs,  2008,  Code  of.Civil  Procedure,1908,  Indian  Evideiice  Act,1872  ,

Ill roi.mation -I.cchnology ^cl, 2000 and  the Gcnei.al  Clau`ses Act,1897.

4.          I.I.`,T['[`roNs 'i`o  Bn.p`[ I,I.:T>  F,LF.`,c'I`RONTc^I.Ly:

lixccpl      as      pi.ovided      elsewhere      in      these      rules,      all      petitions`

cli)plicatioiis/intci.im     ar)plications,     appcals     and     olhcr     pleadings     includiiig

I.cply/dociiiiicnts    in     ]`i.csh.    pending    oi.    disposed    ot.   cases,    may    be    tiled

clcctl.onically  in  lhc  nianncr hL`reinafter provided.  ^  dt)cumont  that  an  advocate

or  r)ally   lilcs  clccti.onically   uiidcr  these  Rules  has   the  same   leg,ill   efTect   as  a

docunicnt  in  parici.1`oi.ni.
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l'i.ovidcd   tliat  the   pal.tics  and  advocates  shall   continue  to   file  the   hard

copy  within  3  wol.king`  da.vs  of cF`iling  in  urgent  cases  and  7  wnrkitig  flays  in

ordinal.y  cases.  'l`hc  date  o]` filing  of hard  copy  shall  bc  taken  to  be  the  date  or

filing  and  dale  of cl``iling  shall  bc  lakcn  to  be  the  date  of. filing  I.`or  computing

the  pcliod  of` ]imitalion.

5.         Rlt:GISTR^TTON AND Rlt:SPONSIBII.,ITII;S OF F,FILERS:

(I)       Registration  in  l`,I`Swould belimitcd to:

(a)        Advocates   practising   in   the   High   Court   in   Madhya   Pradesh

rcgistcrcd with I-ICCMIS; and

(b)       Sclr-rcpi.cscntcd parties.

(2)       Registration:

(a)        '.I`hc    er'`ilci.'s    login    II)/username,    password,    and    profile    will

constitiite  the  el.`ilcr's  electronic  identity  and  usei.  account  for  the

put.posc`i  of`  thesc  Riiles.  eFilers  miist  I.cgi`ster  oiiline  through  the

wcbsilc of I-Ijgh Coiirt of Madhya Pradcsh.

(b)        Ir  the   Usci.  is  an   Advocate,   he  will   bc  required  to  provide  I}ai.

C()uncil  Rcgisti.ation  Number,  Mobile  Number  and  F,mail  address

fol. crcaling login lD on CMIS Software.

(c)        1f   the    Usci.    is    any    Institution,    Authority,    College,    School,

University,   Company,   Corporation,   Bank,   Cooperative   society,

Society    registered    under   the    Society    Registration    Act,    Non

Governmental  ()rganization  etc  it  will  be  required  to  provide  its

address,  details  of authorized  person(s),  name  emajl  and  mobile

numbel. for creating a login ID on CMIS Software.

(d)        1]`  the  User  is  any  individual,  he  will   be  I.equired  to  provide  his

PAN  numbci./Aadhaar  Number/Votei.  ID  numbci.  (any  one)  and

Mobile  Number  and  Email   ID   for  creating   login   rD  on   CMIS

Software.

(c)        'T`he  eli`iler  will  be  subject  to  the  terms  of the  eFiling  system  user

agreement.
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(3)        Responsibilities ofeli`ilers.

(a)         It   will    be   the   responsibility   o.f   the   e]i.iler   to   hz`ve   a   valicl   <and

working  email  address  that  has  not  cxcecdcd  its  si/.c  limiLati()ii  in

order  to  I.eceivc  notification  from  Fjl.`S  clecti.onically.  It  will  not  bc

tllc   I.csponsibility   of  the   coui.t   to   ascertain   whether   an   cl.`ilci.   is

I     I.cceiving  iioli{-Ications  from  the  el.`iling system  via  ciiiail  6r  n{)I.

(b)         11`  an   el.`ilei.'s   cmail   address,   phone   niHT`bcr,   oi.   other   inl`oi.niatioii

provided    in    the   cr'.ilci.'s   profile   has   changed,   the   c}<ilcr   must

promptly make the necessary changes to his or her pi.ofilc.

(c)       An  cFilcrshall  bcliablcfor:

(i)        Any conduct undertaken usinghis userll); and

(ii)       .-I.`he  conduct  of any  pei-son  lo  whom  access  is  provided  by

him by sharing his user ID and password.

Any  inappropriate  conduct  may  rcsult  ill  suspcr`sion

of the  account  or  other  proceedings  as  may  bc  permissible

under  the  law  for  the  time  being  for  contempt  of courtt  oi-

commission of an offence under relevant laws in force at the

time  ol` the  inappropriate  conduct.  It shall  bc  presumed  that

the  document(s) has(ve)  been  fi]cd  by the  pet.son  using the

user   ID  and   it  shall   bc`thc  responsibility   or  the   user  to

maintain  thL.  secl.ecy  of his   ID  and   password.   ]f  an  cl`.ilci.

bclicvcs that the security  ot` his or hci. clccti.onic  identity has

been  compromised  or  that  a  lhrcat  to  the  system  exists,  tl.`c

cl.`ilci.  must  notil`y the cl.`iling wcbsitc  adminisli`atoi..

(d)        An  el'`iler  shall   take  all  reasonable  steps  to  ensui.c  that  thc   `iling

does  not  contain  computer  code,  including  viruses,  that  might  be

hal.mful  to the couil's electronic  filing system and  to other  iisci.s ot.

that system;

6.        PROCEDURE FOR E-FILING:

(1)       Whenevera party  intends to filea petition, application  ordocumcnt ctc.  il

shall   prepare  the  original   text  material,  documents,   noticc  of  motion,
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memorandum   of  parties,   reply   niain   petition   oi-   appeal,   interlociltory

applications  ctc.  electronically  using  any  word  processing  software  in  a

.     format that  can  be  rendered  with  high  fidclity to  originals,  is  seat.chablc

while  maintaining  original  document  formatting  and  capable  of  being

tagged, the formatting style ol`the text will be as under:

(a)       Page  size:  The  documents  Lshall  bc  prepared  on  the  A4  page  sir.c.

Conventionally   filed   documents   shall   conform   to   the   existing

Rules regarding the page size and natiu.c ol`the page.

(b)       Print  si'/.e:  'I`he  font shall  be '[`iines New  Roman  and  the  typeface

shall  bc  14-point in body text and  footnotes  12  points.

(c)       Spacing:   All  text  shall  be  one  and  half  line  spaced,  except  that

footnotes, tables, charts, or .siniilai. material  and text that  is blockecl

and  indented  shall be  I  line-spaced.

(d)       Numbering:  The  pages  shall   be  nuiribered  at  the   bottom  ot`  all

pages  including  the  fi.ont  page.  Index  and  the  chi.onological  list  o(.

i`vi`nls   shiill   bc`  c`{)i`sc.c`iitivi`l}'   niimboL.i`d   at  the   bottom   begiliniiig

with ni]mcral  one ( I ) with central  aljg]imcnt.

(c)        Margins:  All  the  documents  shall  have  minimum  top  and  bouoni

margins  of 2  cm  i.`i-om  the  end  ol` the  documents  while  the  lel`t  and

I.ight  margins shall  be 4 cm from the end of thc` docuiT\ent.

(I)        ^Lignment:   All   the   documents   shall   bc   aligned   with  justifii`d

alignment.

(g)       Cover/Page lleadcrs:  Each page, except foi. the front page, of the

d{)cument   shall   contain   a   header   that   lists   the   name   of  the

party(ics)  filing the document and  the  document  name (c.g.,  "Wi.it

petition fJled on behalfofAB" or "Reply  filed on behalf ol`XY").

(2)      Documents must be converted to PDF/A or PDF  format before they are
filed  in  the  ct```iling  system  by  using  any  PDF  converter  or  in-built  PDF

conversion   plug~in   provided   in   the   software.   PDF/A   is   the  preferred

format for EF.S.

(3)       Where  the documcmt  is not a text document  and  has  to be  enclosed  with

the petition,  appeal  or application  or other pleadings, as the case may  be,

the  documcnl  shall  bc  scanned  using  an  image  I-csolution  of 300 dpi  (dot

per  inch) and saved  as  a  PDr.` or PI)I.`/A  dociuncnt  in  A4  si-/.e.  The  eFili`r

must cnsurc  that  lhc  flling  is  an  accurate  reprcscntation  ol` the  document

and  is  comp]cte  and  rcadablc.  Where  t.hc  ()riginal  is  no.t  clearly  lc:gible,  a

typed  copy  of the  same  shall  be  riled  at  the  same  time  duly  eel.tit-led  by
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the  advocate  filing  the  same  to  be  a  lruc  typed  copy  or the  documclil.  It

shall    also    be    scanned    and    uploadcd    along    with    the    oi-iginal.    .I`hc

documents shall  be printed on one side of the paper and  when  the oi.igi"l

is printed  on  bot.h  .sides,  its typed  copy will  bc typed on one or both  sides.

(4)       The  maximum  permissible  size  of. t.he  file  that  can  be  uploaded  at  the

time of e-filing  is 20 MB.  I-Iowevcr,  if the rile  is  large,  it can  be split and

uploaded scparatcly.

(5)        Documents  filed  in  o[hei.  formats  or exceeding  the  prescribed  sir,c  liliiits

will  not  be  accepted  foi.  filing,  save  that  the  same  can  bc  filcd  using  a

convontiolial  liliiig.

(6)        lf  llie   t`iling  of  an  clecti.onically   submitted   document  I.equircs   lczivc  or

court,  the cFiler should  attach  the proposed document as an attacllmcnt to

the  application  I.equesting  leave  to  file.  ]f the  court  grants  thc  lcavc  aiid

allows   tlic   proposed   docuiTicnt,   the   el'`.ilci-   must   I.c-filc   the   pl.oposcd

document to make it pall of the record.

(7)       Signatures:

A  docume.nt  e,lectronically  filed using the cFiling s}Jslein must  bcai.

the  digital  signature  ol.` the  filing party's  advocate, oi` pail}'  whcl.c  it  is  not

represented  by an advocate as more fully described  in paragraphs (a) and

(b)  below.  The  digital  signature  of the  filing  party's  advocate  will   bc

ti-eated  as  a  personal  signature and  will  serve  as  a sigriature  f`or purposes

of code of civil Procedure,1908, Criminal Procedure Code,1973 or ariy

other  Rules   t)f  Procedure  and  Practice,   applicable  statutes,  the  Local

Rules   and   any   ot.her   purpose   for   which   a   signature   is   required    in

connection with proceedings before the court.

(a)        An  clccti.onically   filed  document  iTiust  include  a  sigr`ature  block

seltilig  forth  the name,  mailing address,  ph()ne  niimbci.,  I.`zix  niimbci.

(if any),  and  cmail  address  ol.` the  filing  party's  advocate  ol.  party

where it  is not represented  by an advocate.

(b)       Jn   addition,   the   name   of  the   filing   paily's   advocate   miist   bc

pi.ecedcd  by  a  "/sd/"  and  typed  in  the  space  whe!.e  the  `signtlturc

would  othei.wise  appeal..  A  handwritten  sigiiatui.e  will  be  I.cc|uii.cd

for any conventionally filed document.

(c)         At`fidavits   and   exhibits   to   plcj.adings   with   original    liandwritteti

signatures must be scanned and filcd  in PDF or l'l)F`/A foi-mat.

(d)       (i)         Where  the  party ol. the  advocate  does  not  possess  the  digital

signatures    issued    by    the    competcnl    authority,    such    an
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advocal.c  or  the  patty  may  authcnt.icate  et-iled  documents  by

u`sing the  adhaar  niimber  belonging  to  the  advocate  oi.  party

and  the  OTP  sent  to  the  registei.ed   mobile  numbei.  ot`  the

advocate    oi.    party    with    UI[)AI     (Unique    ldentilicatit)n

Authority  of India).  Such  authentication  shall  be  considei.ed

valid   for   all   intents   and   piilposes   and    it   shall   be   the

responsibility  of the  party  or  the  advocate  to  maintain  the

security   of  his   Aadhaar   numbel.   and   the   mobile   phone

registered with the UIDAI.

Where a document requires signatures of more thfln one

party it may bc fi]cd cithcr by:

(A)     repre`senting  the  consent  of the  other  parties  on  the

document   by   inserting   in   the   location   where   each

handwritten   signature   wbuld   otherwise   appear   the

typed  signature  of each  person,  other  than  the  filing

party, preceded by a "/sd/" and  followed  by the words
"by' permission" (e.g., "/scl/ ^D  by pemiission"); (» by

(8)       electronically   I-`ling   a   scanned   document   containing

all  nccessai.y signatures.

(8)       'l`he  signature  on  any  document  reqiiircd  to  bc  notarized,  ack.nowledged,

vei.ified,  or  made  under  oath  milst  be  handwritteli  and  scanned  into  the

cJ.`iling  system.  'l`he   court   will  majnt.aim  the  scanned  document  as  the

official court record, and the filing party must f`le the original documents

with the plcadings by conventional  filing.

(9)       'I`hL`   applicable   instructions   for  eJ.`iling  will   be   made  available  on   the

websitc  of  IIigh  Cc)urt  of  Madhya  Pradesh  (https://mphc.gov.in/)  and

every cl<`jler will have to abide by the same.

DocuM13N'I` BIN^Ry r`Iiji: N^M.u sT^ND^Rr)s:

(I)       The followingspecial characters arc notallowed jn a rile name:
•:.         A quotation mark (")

•:.         A number sign/Pound (//)

•:.         Per cent (%)

•:.        ^mpci.sand (&)

':'         Aste'.isk (*)

•:.          Colon (:)

•:.         Ang]c bl.ackcts (less than, grealcr thai)) (<>)

•:.         ^  ciucstion  mark  (?)
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•:.         Backslash (\)

•:.         Forward slash (/)

•:.         Braces (left and right) ({  })

':`          I'ipe (I)

•:.          A tilcle (-,)

•:.          .l`hc  period  (.)  charactei. used  consecutively  in  the  middle  o{`

the file name or at the beginning or clid of the filc name.

(2)        Il`ile  namL`swill  notend  with  any  ol.th.`followingstriiigs:

•:.         Ji les

•:.            rl 'es

•:.         -Datcicn

•:.             fichiers

•:.            bestan den

•:.             file

•:.            archivos

•:.          -fi ler

•:.           ',iedns'o'

•:.              -_pl iki

•:.           soubory

•:.            elemei

•:.             fichei ros

•:.         _arquivos

•:.        _dosyalar

•:.           datoteke

•:.            fi lxcl.s

•:.            failid

•:.             fai ls

•:.            bylos

•:.          _-faj lovi

•:.            fi txategj ak

•:.          In  addition,  file  names  should  not  exceed  30  charactel.s  in  ]cngth,

inclllding  spaces.   Single  space  must  be  couritcd  as  oiic  charac[cl.

each.

8.        PAYMENT OF COURT FEE:-

Court fee can be paid by online payment to the M. P. Treasury or through

any  authorized  service  provider  approved  by  I-Iigh  Court of Madhya  Pradesh.

The  payment  code  whether  automatically  generated  on  payment  of couit  fee
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online  through  the  M.  P.  'l`rcasury  or  through  any  aiithorized  service  pi.ovidci.

approved  by  +Iigh  Court of Madhya  Pradesh  has  to  be  filed  in  the  appropriate

box at the time of e-filing.

9.         RETli`,NTION OF OR.IGINALS:-

l`hc   originals  of  the  documents  that  are   .scanned   and   digitally   signi`d

either  by  counsel  or  parties  in  person  at  the  time  of e-filing  shall  be  preserved

foi.  production   upon   being  dircctcd   by  [hc  court  at  any   time.   In  any  cvcnt,

signed   Vakalatnama,   signed  alid  notarized/attested   al`fidavil  shall   be   filed   in

original  in  the  Registry.  Any  other document whose  authenticity  is  likely  to  bc

ciuestioned should  be preserved  at  least  for a period of t.wo years after the fmal

disposal  of the case  including appeals if any and the following documents shall

bc presci-ved permanently:-

(I)      A  power-of-.attorney  as  defined  in  section   lA  of the  Power-of-Attorney

Act,  ]882  (7 of 1882).

(.+).)       'l.hc Ai.bjti.ation Agrci`mL`nt under Arbitration Act  I 9.J6.

(3)      Original ccrtificatc  issued by election onicer in election petition.

Note:-              The   responsibility   for  prod`icing  the   originals   and   proving  thi`ii.

genuinencss  shall   be  ol` the  party  that  has  clcctronically   riled  thc`

scanned copies thereof.

10.        PROOF OF FII,ING
'I`hc  proof of eFiling  will  be  available  in  the  account  of the  e]-`iler  ancl

shall  be  sent.  by  way  of cmail  and  SMS  at  the  time  or eFiling on  the  registered

cmail  address and niobilc number of the cr.`iler.

11.       CASEENTRIES.
•I`hc  official  nominated  to  receive  an  electronic  flling  shall  verify  every

Main Case, Interlocutory Application or any other documents in the Main Case

tiled  through  c~filling.    He  shall  scrutini7.c  them  and  create  a  case  entry  using

the information provided by the eFiler to record the document filed.  If errors in

the filing or case entry are discovered by the officials, the official shall through

l=-mail / SMS notify the eFiler of the error within 2 working days from the date

or e-tiling  and  advise  the  eFilcr  of what  full.her  action,  if any,  is  required  t{>

address  the  error.  el.`ilers  notiricd  of an  erroi.  through  a  Notification  of Court

shall    make   corrections   within   three   (3)   working   days   of   receiving   the

Notirication  of Court  from  the  ofrlcials  in  order  to  preserve  the  original  timc:

stamp  found on the Notice of Electronic  Filing. I-`ailure to make  corrections will

result  in  the  rcjcction  of a  filing  by  the  court  and  could  result  jn  a  failul.c  to

comply  with  limitation, if so applicable.
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1n   case  of  rcm()val  ol`  dcfcct  by  the  user,  the  Official   nomi]iatcd  sliall

re-verif`y  the  case,  Application,  I)ocuments  ctc.  as  the  case  may  bc  and  ir the

de]`ects    have    becli    I.emoved,    the    Official    shall     proceed    to    approvL`    the

compliance and  will  pi.oceed lo register such case in a spccified catcgoiy.

After  I.egistration  of the  case,  an  online  intimation/transJ`ci. shall  bc  i"idc

to the conccming Section/Court.

12.       I+ARD      COPIES      011`      PLlilA'DINGS      ANl)      I)OCUMI£N'l`S      1<.11.1':I)

EljEC'I'`RONIC^l,I,Y:-

I.awycl.s,   zis   well   as   pailics,   can   priiit  hard  copies  ol`  all   plcadiligs  and

dociiments  rlled  elccti.onically  I`ol.  t.heir  use  in  the  Court  oi.  elscwhci.e.  I'iirly  or

tlie  Advocate  eFiling  a  docuniciit  or  petition  sliall  also  file  a  hal.d  copy  al  the

filing  couriter  of lhc  Rcgistr.v  of. I-]igh  Court  or Madhya  l't.adcsh,  along  with  a

liote  mentioned  in  the  beginning  certifying that,  "Hard  c{>py  arid  Soft  copy  arc

the  same"  and  in  case  of. any  discrepancy  between  the  hard  copy  and  the  Sort

copy, the preference shall be given to the hard copy.

]3.      STORAGH    AND     RE'rRIHVAlj     oit`    IiLli;cTRONlc^LI,y     ii`Ii,ii;i]

DOCUMF,NTS ANI) PI.EADINGS:-

The  pleadings  and  documents  electronically  filed  shall  be  stored  on  all

exclusive,  server  maintained   for  thi;  purpose.   Each   case  shall   be  separatc.Iy

labelled   and   encrypted   for  this   purpose  to  facilitate   easy   identification   and

reti-ieval.  The  security  of such  document  and  pleadings  shall  be  ensured  and

access to  them  would  be restricted in  the manner indicated  hercinbcforc and  as

may  be  notified  fi.om  time  to  tirrie.  Backup  copies  of  all  clcctronically  filcd

pleadiiigs and documents shall  bc preset.ved in  the mannel. decided  by the Coui.l

on  its administrative side.

14.      ACCESS 'ro l<:I,ECTRONlc l>oCUMl(:NTS:-

^cccss  to  documents  and  plcadings  filed  cleclronical]y  in  a  case  will  bc

provided  only  to  Advocates  f`oi.  lhc  parties  or the  concei.ned  pal.lies  thcl`isc`lvcs.
'T`hc  Advocate(s)  or the  party  may  obtain  documents  t`i.om  the  I.clcvanl cliti.ics  in

his account.

15.      I;XEMPTI0N FROM  EI.HCTRONIC Il`11,ING:-

Exemption  from  e-filling  of  the  whole  or  pall  ol` the  pleadings  and/ol`

documents may  be  permitted  by the Court upon  an  application  for that purpose

being made to the Court in the following circumstances:

(I)       e-filing is,  for the reasons to be explained  iri the application,  not  fcasiblc;

Or

(2)       there are concerns about confidentiality and protection of privacy; ol.
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(3)        the  d()cumcnt  cannot  be  scanned   or  filed  electl.onically   because  of`  its

si/.c, shape ()r condition; or

.         (4)        ll`e c-tiling  system  is either inaccessible  oi. notavailable  t`or some  reasoii;

Or

(5)       any othei. suff-lcicnt cause.

16.      COMPU'l`ATI0N OF '.I`lMI`::-

(I)       Ijlcctronic  filing  through  the  c-riling  system  will  be  pei.missib]e  as  pci.

sub-rule  (4)  of this  rule  on  the  date  of filing.  All  othe]-I.ules  relating  to

holidays etc.  for the purpose of computation of limitation,  as specilied  in

these   Rules  will  apply  to  online  electronic   filing  as  well.   The  period

during   which   c-filing   system   is   inopcrativc   for   any   reason   will   be

excluded  from  the  computation  of such  time.  This,  however,  will  not

extend  limitation  for such  filing where  Section  5  of the  Limitation  Act,

I 963  or  any  other statutory  extension  of the  period  of limitation  is  not

available.

(2)      ^n cl.`ctronii.  riling mziy be subinitted to tlic portal  at any time of lhi` dfly

t)r  niglit,  tweiity-four  (24)  liours  a  I.lay  seven  flays  a  week.  Howevei.,  the

l`iliiig  will  [ii]l  bt;  ul.lil.iaJ  i(]`.brTTlaliori  ul.ro-col.d  unLil  il ha``  bcc:n  slol.cd  on

the couil's case management information system

(3)       A document will  bc dcemcd  I,-L`i]ed with the couit, subject to payment ot`

all   app]icablc    fees,   on   the   date   and   time   reflected   in   the   Notice   t>l`

I.:lect].onic  F`iling  regar{llcss  of when  the  eT.`iler  actually   ti.ansmilled  the

document to the court.

(4)       Filing a document elecli.onically does not alter the  filing deadline  foi. that

document.  The  filing  must  be  completed  BEFORE  MIDNIG[I'I`,  Indian

Standard  .I`imc,  in  oi.der to  bc  timely  tiled.  I-]owever,  it`the  tiinc of day  is

ol` the  csscnce,  the  presiding judge  may  order  a  document  be  filcd  by  a

ceilain time.

(5)       F,mailing  a  document  to  the  court  or  to  the  presiding  judge  does  not

constitute  fi]ing  the  document and  such  emails  will  be  filcd  without  any

intimation to the eFiler. A document will  not be considered filed until the

eFiling system generates a Notice of Electronic Filing.

(6)       While  the  cl.`iling  system  js  dcsigncd  lo  accept  filings  24  hours  a  day,  it

may  not  always  be  available  due  to  scheduled  maintenance  oi.  technical

dil`ficulties   cxpcricnccd    by   the   e+`iler   or   system.   el.`ilers   should    1'-Ilo

documents  in advance of filing dcadlinL`s and during normal  coui.t hoiii.s.
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17.      (I)       INABILITYTOE-FILE:

(a)       The rights of the parties shall not be affected by an EJJ`S  failure.

(b)        When  E-Fi]iiig  is  prevented  by  an  EFS  failure,  an  cl.``iler  or  pal.ly

may revert to conventional  filing.

(c)        A  technical  failure,  including  a  failure  ol`the  eriling  system,  will

not  extend  the  period  ol`  limitation.  'l`he  e}-.`ilei.  milsl  cnsiLi.c  that  a

docunlcnt   is   filed   limitation  and,  whei.cvcr  necessary,  the  cl-.ilcr

must file the document coiiventionally to iiicet the limitation.

(2)        r|`ei.hnical  fajlurcs.

(a)        It`  an  cFilcr  expel.icnces  a  technical   railul.c  as  dcrincd  hcrcin`  thi`

eFiler may  rile the document conventionally;  The  ol`ficial  rccciving

documents    convclitionally    may    rcquirL`    the    document    lo    be

accompaiiied   by  a  USB   drive,   CI)-ROM,   memory   cai.d   oi.  any

other  stol.age  media  containing  the  document  in  PDF`  or  PDl..'/A

format.

(b)       An eFiler who suffers prejudice as a resillt ofa technical  failure as

defined   herein   or   an   el-.`ilcr   who   carmot   file   a   time-scnsitivc.

document  electronically  due  to   unforeseen  techiiical   difricultics,

other than  a  document  filed  under  a  limitation  deadline,  may  seek

relief  from  the  Court.  Parties  may  also  enter  into  an  agrccmcnt

deeming   a   document,   other   than   one   filed   undci.   a   limitation

deadline, timely  rilcd.

(3)       Anticipated system  maintenance and downtimc.

When  the  eFiling  system  will  not  be  available  due  to  scheduled

iiiaintenance,  eFilei.s  will  be  notified  by  means  of` a  noticc  posted  on  the

court's    website    of   the    date,    time,    and    anlicipatcd     leiigth    ol`   the

ilnavailability.

(4)       Unanticipated downtime.

When  the  eFiling  system  is  unexpectedly  unable  to  accept  filings

continuously  or  intermittently  for  more  than  one  hour,  c+.ilers  will   bc

notified  of the  problem  by the posting  of a notice  of the problem  on  the

court's website.

Rajendra Kumar Vani, Registrar General.




